
FGCU LIBRARY COURSE RESERVE REQUEST FORM 
Articles – Book Chapters 

Date: __________________ 
(Complete one form for each title to be placed on reserve.  Deliver the form along with the materials to the Circulation Desk 
for processing.) 
 
Instructor contact information: 
 
Name:   ___________________________ E-mail address: __________________ Phone: __________ 
 
Dept: ____________________________ Campus address: _____________________ Adjunct? yes    no  
 
Course information: 
 
Semester:   _______________   Prefix/Course Number: _______________ (ex: abc 2300)    
 
Course Ref #:  ___________        # of Students in class:  ________ 
 
Course title: ___________________________________________________________________________________ 
  
Reserve item information:          
  Date ON Reserve:  ___________     Date OFF Reserve:  ___________ 
 
Article/Chapter 
Title:________________________________________________________________________________________ 
 
 
Article Author:  ________________________________________________________________________________ 
 
Journal/Book 
Title:________________________________________________________________________________   
 
Volume #:  ______  Issue/chapter # :  ______        Date:  _______________      Page #’s  ___________  
 
ISBN/ISSN:  __________________________________ 
 
Description: 
 
  article          book chapter            Other      Comment:    ________________________________ 
 
Status of material: 
     Photocopied pages supplied with this request. 
     Meets “fair use” copyright requirements for educational use. (See: U.S. Code, Section 107 of Title 17.) 
     Library must seek copyright permission and purchase rights for reserve use. 
 
 Format: (Article requests are made accessible online (e-reserves) whenever possible, unless otherwise requested.)  
                              
      Electronic reserve         Hard copy  
 
Comments: _________________________________________________________________________ 
___________________________________________________________________________________ 
 
For assistance, contact: Customer Services Dept.: Course Reserve Manager,: (239) 590-7611; Or, 
                                                                                 Circulation Desk x7610.      Fax: (239) 590-7609  
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To place a check mark in the appropriate box, click on it or use the space bar.
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